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Any change/revision to the original grant award is called an amendment.  To initiate a request for an amendment begin by logging in 

to GrantSolutions.gov 

From the My Grants List page, select the Manage Amendments link. 

 
 

*Other action links are discussed in the Grantee Non-Compete manual which can be found at https://www.grantsolutions.gov/cf/display/GranteeUsers/Home. 

https://www.grantsolutions.gov/cf/display/GranteeUsers/Home
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If you have already existing amendments you will see a listing of those, similar to the screen below.  
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The table below gives a brief description of each of the action links displayed on the Manage Amendments screen. 

 

 

To begin a New Amendment click on the New button on the Manage Amendments screen. 

 

 

 

 

 

 

Action Link Description 

View Amendment This will allow you to view the amendment application and its 
contents.  If you have already submitted the application, this 
screen will be Read-only.  

Grant Notes This link will take you to all of the notes for your particular grant 
and is the place where you can add a grant note. 

History By selecting the History link, you will be able to view the whole 
history for your grant, including past applications. 

Send Message You may use the Send Message link in order to send 
correspondence to anyone assigned to the grant; this includes 
your Federal Project Office and Grant Management Specialist. 
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You can now choose the appropriate amendment type from the display list. 
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Once you have selected the correct amendment type, click the Create Amendment button.   

You are now able to complete and submit the amendment application.  Also, at this time, please contact your Program Specialist in 

order to review the required documents listed on the amendment checklist. 
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*Begin by reviewing the instructions document; this will explain each of the enclosures and answer most of the questions you will have. 

Once you have followed the enclosed instructions and completed all forms, you may select the Verify Submission and Final 

Submission buttons. 

Your application is now submitted to your Federal Project officer for review and processing. 

 

Please Note:  You must receive a properly signed Notice of Grant Award from ACF before you can proceed with 
implementation of your request. Only responses provided by the Grants Management Officer are to be 
considered valid.  Recipients that proceed on the basis of actions by unauthorized officials do so at their own 
risk, and HHS is not bound by such responses. 
 


